
Greenmarket Co. Operations Associate 
GrowNYC/Greenmarket 
100 Gold Street, Suite 3300 
New York, NY 10038 
 

 
GrowNYC seeks a highly organized, hardworking individual to work in operations for Greenmarket Co., a New York City-

based hub for source-verified, high-quality, fair-priced local foods to meet the city’s burgeoning demand for local food in 

wholesale volumes. Greenmarket Co. is a local food distribution service with a two pronged mission: to create a new, 

profitable wholesale marketplace for regional farm and food businesses, and to create transparent, efficient supply chains 

that increase all New Yorkers’ access to locally produced food.    

 

The Operations Associate will be tasked with assisting in all office and logistic functions of Greenmarket Co.’s operation 

from the arrival of local farm products in our warehouse to delivery to our clients throughout the city. Main responsibilities 

will be managing receiving of purchase orders, inventory tracking, invoicing, and order entry. The Operation Associate will 

also be trained in procurement practices and sales management, taking tasks on as needed.  

 

Operations Associate Responsibilities: 

 Lead primary warehouse operations including processing invoices, order entry, and preparation of pick tickets and 

other paperwork; 

 Assist in managing inventory of all products using inventory management software; 

 Work cooperatively with Greenmarket Co. management team; 

 Assist in confirming and executing daily operational schedules with staff as needed; 

 Manage office supply inventory; 

 Assist in coordination of service contractors and liaisons with main office. 

 

Requirements include: 

 Familiarity with Microsoft Office, Google Documents, and QuickBooks or comparable software. 

 Familiarity with fresh produce, especially selling or preparing in a commercial setting; 

 Stellar communication skills and ability to work as part of a close-knit team; 

 Excellent attention to detail; 

 The ability to take initiative as well as seek direction;  

 Flexibility, and willingness to occupy a position that grows and changes with the program and organization;  

 Ability to work some flexible hours including very early mornings, evenings and weekends; 

 Physical capacity to lift 50 lbs, stand for extended periods of time, and work in a noisy, fast-paced environment; 

 

The Operations Associate reports directly to the Greenmarket Co. Operations Manager. The position is full-time, salaried at 

a rate of $40,000 a year, and includes benefits. For additional information, please see our website at www.GrowNYC.org. 

Submit cover letter, resume, and three references to Poul Price at pprice@grownyc.org. Please write “Operations Manager” 

in the subject line. GrowNYC/Greenmarket is an Equal Opportunity Employer and hires without regard to race, gender, 

religion, age, sexual orientation or physical disability.  


